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U\O ZDE;\ 22nd January, 2024
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&
ystem - Reg.,

1. Note approval of the Hon’ble Vice Chancellor, dated: 28/11/2023.
2. Rules and Regulations for Hostel Residents, HUB notice, Dt. 7/04/2023

All the students of RGUKT Basar informed that the implementation of Online Out Pass
Management System and transfer of the out pass issuing section from Chief Warden office to
Security Out Post from Dt. 25/01/2024.

1.
2.

Copy to;

O) 5N . N

The Secy to Vice - Chancellor

In a semester only 5 general out passes will be issued for every student.

Academic related outpass: You can collect or approve of your outpass at 4:00 PM
to 6:00 PM before 48 hours, after the initial approval of HoD/Project Guide/
Placement Officer.

Health related outpass can be issued by the recommendation of Doctor as and

when needed.
Emergency outpass can obtain 24/7 on the recommendation of Chief Security
Officer.

For the general outpass, the student has to apply online at least 48 hours before
prior to leave.

Once an online outpass raised by the student, a two level screening process would
be done before issuing outpass.

(i) Level I: Verified by the respective Caretaker (Girls)/ Hostel
Supervisor(Boys). After verification, the out pass application will be
forwarded to level - Il for the approval, or rejected with remarks.

(ii) Level II: Approved by the respective Warden(Girls) and Addl.Chief
Warden (Boys)

The PUC and E1 minor students are also have to apply online for outpass before
48 hours and the student ensure that their parent must be present with institute
issued ID proof while leaving.

Out pass will not be issued on Sundays and public holidays except on emergency
grounds.

After rising the online outpass request students should logout the
hub.rgukt.ac.in web page.

W
Chtef

The PS to Director

The all Associate DEANs & HODs

The Chief Security Officer

The PRO

All the notice boards and University HUB



RGUKT-Basar

Outpass Management System (OMS)

User Manual



Step 1: Login to HUB (hub.rgukt.ac.in) by using Username & Password.
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Step 2: Click on “Outpass” tab and click on “Apply”
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Step 3: Click on “ Click Here to Apply “
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Step 4: Select from, to dates with appropriate reason.
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Step 5: Student can modify the request and click on apply for final submission.
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Step 6: After clicking on Apply, Outpass will be submitted.
e‘ RGUKT Info. Hub = Home Contact (2] My Account
g e OUTPASS - NOTE & Default / W Student / W Outpass

#Home Rajiv Gandhi University of Knowledge Technologies Basar

B Academic Section <

OUTPASS - NOTE

@ Examination Section €

kLMS ¢
& Student <
Outpass request has been submitted successfully
ass

A Apply

KT&P Cell ¢

& Staff <
Math Club <

BTechno &rarsd <

Ee-Magazine <

wle-Notice

M Grievance Cell

/@ Hope House

@TechFest

o/ Contact Us



Step 7: After Approval, Outpass status will be changed.
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