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Outpass module user manual for Students 

Step 1: The student has to login to the university hub by using their hub 

credentials. 

 

 

 

 



Step 2: At the left navigation bar go to Outpass module and click on 

Apply. 

 

 

Step 3: After clicking on Apply, the following page will be displayed, 

then click on “Apply New Outpass”. 

 



Step 4: After clicking on “Apply New Outpass”, the following page will 

be displayed. 

 

Step 5: Fill all the details. Duration by using (from-to) options, select 

reasons under Personal/Academic Activities from drop-down menu. 

 



Step 6: After filling the details, check-in to the Agree to terms and 

conditions box and then click on “Apply”. The following page will be 

displayed. 

  

 

Step 7: If a student wants to modify the details, he/she can click on 

“modify” and then click on “apply”. 

 

 



 

Step 8: After applying for an outpass the following confirmation page 

will be displayed to the student. 

 

 

 

Step 9: The student can check his outpass status in different stages i.e. 

pending/Accepted/Check-Out/Check-In. The screenshots as follows. 

Pending: Outpass is in pending status. 

 

 

 

 



Accepted:  Outpass accepted from student welfare office. 

 

Check Out: The Student is going outside from the Campus. 

 

Check In: The Student is coming into the Campus. 

 

 

For any technical issues contact at ABII -204. 


