RGUKT Basar

Outpass module user manual for Students

Step 1: The student has to login to the university hub by using their hub
credentials.
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Step 2: At the left navigation bar go to Outpass module and click on
Apply.
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Step 3: After clicking on Apply, the following page will be displayed,
then click on “Apply New Outpass”.
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Step 4: After clicking on “Apply New Outpass”, the following page will
be displayed.

Home  Contact

& Reghu test Request for Outpass W Ers /  Stud
AHome Request for Outpass
B Academic Section <
@ Examination Section ¢ From:
KLMS < To:
& Student <
Category: @ Personal Works
A Apply .
Request Letter: [ Select Reason | v
KT&P Cell <
&Staff ¢ . : ) P
Declaration: | request you to accept my application of outpass. | am solely responsible for geing out of the institution
Math Club ¢ for the above-mentioned reason. The institution is not responsible for my safety.
Erechno 27278 < [ Agree to terms and conditions
He-Magazine <
wle-Notice

Step 5: Fill all the details. Duration by using (from-to) options, select
reasons under Personal/Academic Activities from drop-down menu.
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Step 6: After filling the details, check-in to the Agree to terms and
conditions box and then click on “Apply”. The following page will be

displayed.
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Outpass Cateogry: Personal

Request Letter: Aadhar update.

Dates: From: 2022-04-11 15:21:04 To: 2022-04-13 15:21:06

Duration (Number of Days): 2 days, 0:00:02

Step 7: If a student wants to modify the details, he/she can click on
“modify” and then click on “apply”.
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Step 8: After applying for an outpass the following confirmation page
will be displayed to the student.
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Step 9: The student can check his outpass status in different stages i.e.
pending/Accepted/Check-Out/Check-In. The screenshots as follows.

Pending: Outpass is in pending status.
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Accepted: Outpass accepted from student welfare office.
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Check Out: The Student is going outside from the Campus.
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Check In: The Student is coming into the Campus.
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For any technical issues contact at ABIl -204.




